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Signing of Agreements and Seal Procedure 
 

Version Approved by Approval date Effective date Next full review 

1.1 President and Vice-Chancellor 3 February 2022 31 January 2022 June 2024 

Procedure Statement 

Purpose 
This Procedure explains how agreements are signed at UNSW and specifies 
the methods available for signing agreements, including agreements in the 
form of deeds.   

Scope 
This Procedure applies to all staff of the University.  

It must be read subject to the UNSW Conflict of Interest Disclosure and 
Management Policy and Procedure. 

Are Local Documents on this 
subject permitted? 

☒ Yes, however Local Documents must be consistent with this 
University-wide Document 

☐  No 

Procedure Processes and Actions 
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1. Overview and general requirements 
In this Procedure, the term sign is used interchangeably with execute, and the term agreement is used 
interchangeably with contract.  
1.1. Generally, an agreement may be signed on behalf of UNSW by a person who has the appropriate 

authority (refer to Section 2), and this person is referred to in this Procedure as the UNSW 
signatory. 

1.2. It is preferable that an agreement is signed in the presence of a witness who also signs the 
agreement (in their capacity as a witness). In the case of agreements in the form of a deed a 
witness is always necessary. A witness can be any UNSW staff member. The signature of a witness 
should appear under or beside words such as “In the presence of” or “witnessed by”, or similar, so 
that it is clear that they are signing in the capacity of a witness and not as the UNSW signatory.  

1.3. A person signing as a witness must either be physically present when an agreement is signed by a 
UNSW signatory, or if witnessing remotely via audio visual link, must satisfy the requirements set 
out in section 7 of this Procedure. 

https://www.unsw.edu.au/content/dam/pdfs/governance/policy/2022-01-policies/conflictinterestpolicy.pdf
https://www.unsw.edu.au/content/dam/pdfs/governance/policy/2022-01-policies/conflictinterestpolicy.pdf
https://www.unsw.edu.au/content/dam/pdfs/governance/policy/2022-01-policies/conflictinterestprocedure.pdf
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1.4. Whatever the nature, subject-matter or value of an agreement, it is essential that the person 
approving the agreement, and the person signing the agreement (if different), consider whether they 
have a relevant conflict of interest (actual, potential or perceived). The Conflict of Interest Disclosure 
and Management Policy and Procedure explain what is meant by conflict of interest, and what 
UNSW staff are required to do in relation to conflicts of interest. If a conflict of interest exists, the 
staff member must disclose it to their supervisor and may be required to step aside from the 
approval and signing process. 

1.5. Some agreements are expressed to be deeds. There are particular legal rules applicable to deeds, 
and specific reasons why in some circumstances, it is preferable, or even essential, that an 
agreement be in the form of a deed. The UNSW Legal Office can advise staff about these issues. 

1.6. Previously, where an agreement was in the form of a deed, UNSW would sign the deed under the 
University seal with two signatories (being staff members authorised to “affix” or “direct the affixing 
of” the seal). From the date on which this Procedure takes effect, UNSW will not sign agreements in 
the form of a deed under the University seal unless there is a legal requirement to do so (as to 
when the seal must be applied, refer to section 3.4). 

1.7. All University records, including those that demonstrate how an agreement with a third-party is 
developed and approved, and the final signed agreement itself, must be captured to a System of 
Record by the business unit responsible for the subject matter of the agreement (not the Legal 
Office who may be providing advice to the business unit).  

2. Authority to sign agreements 
Each agreement signed on behalf of UNSW must be signed by a UNSW signatory – i.e., a person with 
the appropriate authority. There are 2 aspects to appropriate authority – authority in relation to the 
subject-matter of the agreement, and authority in terms of the financial commitment (expenditure or 
liability), or the financial value, attaching to the agreement. Both aspects must be satisfied.  

This means that a person will have the appropriate authority if they: 

1. have authority to sign agreements of the relevant kind, or deal with the relevant subject-matter 

2. have the necessary financial delegation. This means that the person must have authority to incur 
the expenditure involved in the agreement (if any) using an approved source of funds for the 
budget unit to which the person belongs. Details of the financial delegations of UNSW staff can 
be found here (staff login required).  

The Register of Delegations identifies persons or bodies with authority to sign certain types of 
agreements, for example agreements that create leases or provide for the sale or acquisition of property 
by the University. However, there are many types of agreement that are not covered by the Register of 
Delegations. If an agreement is to be entered into by UNSW but the Register of Delegations does not 
specifically deal with authority to sign agreements of the relevant kind, the person with authority to sign 
the agreement will be the person with authority in relation to its subject matter (see Appendix 1 Part B), 
provided that the person also has the necessary financial delegation. If a staff member is unsure who 
has authority to sign a particular agreement, they should contact the UNSW Legal Office.   

Some types of agreement do not have a clear financial value, or do not involve any financial outlay by 
the University. In such cases, there may be no relevant financial delegation. If a staff member is unsure 
how to proceed with signing in these circumstances, they should contact the UNSW Legal Office.    

3. Methods for signing agreements 
A person who signs an agreement at UNSW must use one of the methods set out in this section.  

3.1. Agreements which are not in the form of a deed  

Applies to Authority to sign Process 

All agreements other 
than deeds. 

Refer to Register of 
Delegations and Financial 
Delegations. 

The person signs the agreement.  
It is preferable that signatures on agreements are 
witnessed, and in many cases the agreement will 
provide a space for a witness signature 
(sometimes, also requiring that the witness’s 
name be included). The witness can be any 
UNSW staff member.   

https://www.unsw.edu.au/content/dam/pdfs/governance/policy/2022-01-policies/conflictinterestpolicy.pdf
https://www.unsw.edu.au/content/dam/pdfs/governance/policy/2022-01-policies/conflictinterestpolicy.pdf
https://www.unsw.edu.au/content/dam/pdfs/governance/policy/2022-01-policies/conflictinterestprocedure.pdf
https://www.legal.unsw.edu.au/
https://www.recordkeeping.unsw.edu.au/information-governance/systems-record
https://www.recordkeeping.unsw.edu.au/information-governance/systems-record
https://www.fin.unsw.edu.au/login-to-continue?destination=node/569
https://www.unsw.edu.au/content/dam/pdfs/governance/07-register-of-delegations/register-of-delegations.pdf
https://www.unsw.edu.au/content/dam/pdfs/governance/07-register-of-delegations/register-of-delegations.pdf
https://www.unsw.edu.au/content/dam/pdfs/governance/07-register-of-delegations/register-of-delegations.pdf
https://www.unsw.edu.au/content/dam/pdfs/governance/07-register-of-delegations/register-of-delegations.pdf
https://www.legal.unsw.edu.au/
https://www.legal.unsw.edu.au/
https://www.unsw.edu.au/content/dam/pdfs/governance/07-register-of-delegations/register-of-delegations.pdf
https://www.unsw.edu.au/content/dam/pdfs/governance/07-register-of-delegations/register-of-delegations.pdf
https://www.fin.unsw.edu.au/services/financial-delegation
https://www.fin.unsw.edu.au/services/financial-delegation
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3.2. Agreements in the form of a deed  
The Interpretation Act 1987 (NSW) permits the signing of deeds by the President and Vice-Chancellor or 
any member of the staff of UNSW authorised by the President and Vice-Chancellor to sign deeds without 
the use of the University seal. If a non-UNSW party requests that the University seal be applied or 
questions the effectiveness of the University signing without the use of the seal, please contact the 
UNSW Legal Office for advice.  

Applies to Authority to sign Process 

Any agreement in the 
form of a deed  

President and Vice-
Chancellor or any 
member of staff 
authorised by the 
President and Vice-
Chancellor to sign deeds 
(see Appendix 1) and who 
has the appropriate 
authority to sign the 
agreement (refer to 
section 2).  

The President and Vice-Chancellor, or a member 
of staff authorised to sign deeds by the President 
and Vice-Chancellor (see Appendix 1), signs a 
hard copy of the agreement.  
A witness is necessary in the case of agreements 
in the form of a deed. The agreement must 
provide a space for a witness signature 
(sometimes, also requiring that the witness’s 
name be included). The witness can be any 
UNSW staff member.  
The University seal is not applied. 

3.3. Agreements signed under Power of Attorney 

Applies to Authority to sign Process 

Agreements, including in 
the form of a deed, and 
any other documents as 
specified in the Power of 
Attorney (e.g., a transfer 
form for shares or real 
property). 
The Power of Attorney 
itself must be a Deed, 
approved by the UNSW 
Legal Office.  

Any of the persons 
appointed as an attorney 
of UNSW in the Power of 
Attorney.*  
 

A hard copy of the agreement is signed under 
hand by the attorney.  
It is generally preferable that signatures on 
agreements and other formal documents are 
witnessed, and in many cases the agreement will 
provide a space for a witness signature 
(sometimes, also requiring that the witness’s 
name be included). The witness can be any 
UNSW staff member.   
The University seal is not applied. 

* Generally, the Power of Attorney will require that two of the named attorneys must sign each 
document (typically the named attorneys will be divided into two groups, and one from each group 
must sign). The agreement may or may not require that the signature be witnessed. It is generally 
preferable that the signature be witnessed (see Section 4 for further guidance). 

3.4. Agreements signed under seal 
Agreements in the form of a deed do not need to be signed by UNSW under seal. If another party to the 
agreement requests that the agreement be signed under seal or if the staff member believes that there is 
a legal requirement to sign the agreement under seal, contact the UNSW Legal Office for advice. 

Where the UNSW Legal Office has advised that there is a legal requirement to sign under seal, Council 
must pass a resolution authorising the application of the University seal prior to its application to the 
agreement. This is a requirement under the University of New South Wales Act 1989 (NSW). 

Applies to Authority to sign Process 

Agreements required by 
law to be signed under 
the University seal. 
[Note: It should be 
assumed that 
agreements, even in the 
form of a deed, do not 
need to be signed under 
seal. If it is suggested by 

1. Council must pass a 
resolution authorising 
the application of the 
University seal prior 
to its application to 
the agreement. 

2. Where an agreement 
is executed under the 
University seal, two 

1. Prepare a paper for Council requesting that it 
pass a resolution to approve the application of 
the seal to the agreement (or if appropriate, to 
a group of agreements). This paper must be 
submitted to Governance (via 
council@unsw.edu.au) at least two weeks 
before the relevant Council meeting. Refer to 
Council website for meeting dates. 

2. If Council passes the requested resolution, 
two persons authorised under the Register of 

https://www.legislation.nsw.gov.au/view/html/inforce/current/act-1987-015
https://www.legal.unsw.edu.au/
https://www.legal.unsw.edu.au/
https://legislation.nsw.gov.au/#/view/act/1989/125
mailto:council@unsw.edu.au
https://www.gs.unsw.edu.au/councilandcommittees/index.html
https://www.unsw.edu.au/content/dam/pdfs/governance/07-register-of-delegations/register-of-delegations.pdf
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Applies to Authority to sign Process 
another party to the 
document that signing 
under seal is necessary,  
please contact the 
UNSW Legal Office for 
advice]. 

persons must formally 
witness the 
application of the 
seal1. 

Delegations to witness the application of the 
seal must sign in the presence of each other 
at the same time that the University seal is 
applied. 

4. Minimum requirements for signing agreements and required form of execution 
blocks 
An execution block (also referred to as a signature block) is the place in which a signatory is to sign. It 
generally allows space for a signature and name; sometimes there is also space for the person’s title 
and the date of signing to be included.   

All agreements must include, at a minimum:  

a. The date on which the agreement was signed (sometimes, there is a place for the date to be 
written in on the first or cover page, or at the end of the agreement, above the execution blocks; 
sometimes the signature blocks contain a space for the date of each signature). If it is likely that 
the parties to the agreement will sign it on different dates, and you are unsure what date to 
insert, please contact the UNSW Legal Office.   

b. The name and signature of the UNSW signatory. 

c. If there is a witness, the name and signature of the witness. In the case of agreements in the 
form of a deed a witness is always necessary. 

The wording shown below must be used in the execution block for deeds, and for agreements signed by 
Attorneys under Power of Attorney, unless alternative wording is approved by UNSW Legal.  

When a UNSW staff member witnesses the signing of an agreement remotely via audio visual link (see 
section 7), they will sign either a counterpart (i.e. a separate copy), or the same agreement which the 
signatory has signed (i.e. countersign), for example, in cases where the signed copy is physically 
forwarded to the witness for later signing or where the signed copy is scanned and emailed to the 
witness. In the execution block wording shown below for remote witnessing, the words “signed in 
counterpart” or “countersigned” should be selected accordingly to reflect how the agreement was signed. 

 

Method Execution block to include: 

Agreements in the form of a deed 
 
[witness is physically present] 

Executed as a Deed by the University of New South 
Wales (ABN 57 195 873 179) by its authorised officer: 

 

[Signature of authorised officer] 

[Name of authorised officer] 

in the presence of:  

 

[Signature of witness] 

[Name of witness] 

  

                                                      
1 This is required under s50(2) of the Interpretation Act 1987 (NSW). 

https://www.legal.unsw.edu.au/
https://www.unsw.edu.au/content/dam/pdfs/governance/07-register-of-delegations/register-of-delegations.pdf
https://www.legal.unsw.edu.au/
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Method Execution block to include: 

Agreements in the form of a deed 
 
[UNSW staff member remotely witnesses 
signing by authorised officer] 

Executed as a Deed by the University of New South 
Wales (ABN 57 195 873 179) by its authorised officer: 

 

[Signature of authorised officer] 

[Name of authorised officer] 

 

[Signature of witness] 

[Name of witness] 
 
This Deed was [signed in counterpart/countersigned] 
and witnessed over audio visual link in accordance with 
section 14G of the Electronic Transactions Act 2000. 

Agreements signed under Power of Attorney 

[witness is physically present] 

Signed by the University of New South Wales (ABN 57 
195 873 179) by its duly appointed attorneys under 
Power of Attorney (*Registered No ####) in the 
presence of: 

 

[Signature of witness] [Signature of Attorney #1] 

[Name of witness] [Name of Attorney #1] 

 

[Signature of witness] [Signature of Attorney #2] 

[Name of witness] [Name of Attorney #2] 

 

* Powers of Attorney are generally registered, e.g., with 
NSW Land Registry Services; this is typically handled 
by Estate Management and the registered number of 
the Power of Attorney is generally shown on the front or 
cover page.     

Agreements signed under Power of Attorney 

[UNSW staff member remotely witnesses 
signing by attorney] 

Signed by the University of New South Wales (ABN 57 
195 873 179) by its duly appointed attorneys under 
Power of Attorney (*Registered No ####): 

 

[Signature of witness] [Signature of Attorney #1] 

[Name of witness] [Name of Attorney #1] 

 

[Signature of witness] [Signature of Attorney #2] 

[Name of witness] [Name of Attorney #2] 

This agreement was [signed in counterpart/ 
countersigned] and witnessed over audio visual link in 
accordance with section 14G of the Electronic 
Transactions Act 2000. 

 

* Powers of Attorney are generally registered, e.g., with 
NSW Land Registry Services; this is typically handled 
by Estate Management and the registered number of 
the Power of Attorney is generally shown on the front or 
cover page. 
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Method Execution block to include: 

Agreements signed under the University seal The Seal of the University of New South Wales (ABN 57 
195 873 179) was this [DAY] day of [MONTH] [YEAR] 
affixed to this document pursuant to a resolution of 
Council in the presence of:  

 

[Signature of authorised officer #1] 

[Name of authorised officer #1]  

 

[Signature of authorised officer #2] 

[Name of authorised officer #2] 

5. Evidence of authority for signing agreements  
A party to an agreement with UNSW who requests evidence of a staff member’s authority to sign the 
agreement on behalf of UNSW should be referred to the following sources of authority, as appropriate:  

• Register of Delegations, if it deals with the particular type of agreement 

• Evidence of the relevant financial delegation 

• This Signing of Agreements and Seal Procedure 

• Section 50(3) of the Interpretation Act 1987 (NSW) for agreements signed under section 3.2 of 
this Procedure without the use of the University seal 

• The specific Power of Attorney relevant to the agreement (if signed under Power of Attorney). 

6. Custody of the University seal 
The University seal will continue to be kept in the custody of the Director of Governance & University 
Secretary. It must not be applied to any document without the knowledge of the Governance Office, 
which maintains records of all documents signed under seal.  

7. Witnessing agreements remotely  
A UNSW staff member may witness the signing of an agreement remotely via audio visual link. To do 
this, the witness must: 

• Observe the signatory signing the agreement in real time. This requires the witness to watch the 
signatory sign the agreement using an application or programme that enables a live audio-visual 
connection between the parties. 

• Confirm the signature was witnessed by signing the agreement or a copy of the agreement. This 
can include either: 

o Signing the agreement in counterpart (i.e. a separate copy) 

o Countersigning the original agreement that is posted to the witness 

o Countersigning a copy of the agreement that is scanned or forwarded to the witness. 

• Be reasonably satisfied the agreement the witness signs is the same agreement or a copy of the 
agreement signed by the signatory. 

• Endorse the agreement or the copy of the agreement with a statement 

o specifying the method used to witness the signature of the signatory; and  

o confirming the agreement was witnessed in accordance with section 14G of the 
Electronic Transactions Act 2000. 

See section 4 of this Procedure for the suggested form of the statement. 

In the case where the signatory and/or witness is outside NSW at the time signing, contact the UNSW 
Legal Office for further information. 

https://www.unsw.edu.au/content/dam/pdfs/governance/07-register-of-delegations/register-of-delegations.pdf
https://www.legislation.nsw.gov.au/view/html/inforce/current/act-1987-015#sec.50
https://www.legal.unsw.edu.au/
https://www.legal.unsw.edu.au/
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Accountabilities 

Responsible Officer General Counsel 

Contact Officer Director of Governance & University Secretary 

Supporting Information 

Legislative Compliance 

This Procedure supports the University’s compliance with the following legislation: 

Electronic Transactions Act 2000 (NSW) 

Interpretation Act 1987 (NSW) 

University of New South Wales Act 1989 (NSW) 

Parent Document (Policy) Register of Delegations 

Supporting Documents Signing agreements and the University seal – Frequently Asked Questions 

Related Documents Third-Party Agreement Recordkeeping Guideline 

Superseded Documents Signing of Agreements & Seal Procedure, v1.0 

File Number 2021/017213 

Definitions and Acronyms 

Agreement  In this document is used interchangeably with contract. 

Execution In this document is used interchangeably with signing. 

Revision History 
Version Approved by Approval date Effective date Sections modified 

1.0 President and Vice-Chancellor 7 June 2021 7 June 2021 This is a new Procedure 

1.1 President and Vice-Chancellor 3 February 2022 31 January 2022 

Include provisions for remote 
witnessing: 1.3, 4, 7. 

Appendix 1 Instrument of 
authorisation: added Power of 
Attorney and property matters 
as subject matter for which 
relevant officers may sign; 
Instrument signed by new VC. 

 

 

 

  

https://legislation.nsw.gov.au/view/html/inforce/current/act-2000-008
https://www.legislation.nsw.gov.au/#/view/act/1987/15
https://legislation.nsw.gov.au/#/view/act/1989/125
https://www.unsw.edu.au/content/dam/pdfs/governance/07-register-of-delegations/register-of-delegations.pdf
https://www.gs.unsw.edu.au/policy/documents/FAQsealprocedure.pdf
https://www.unsw.edu.au/content/dam/pdfs/governance/policy/2022-01-policies/thirdpartyagreementrecordkeepingguideline.pdf
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Appendix 1 
 

Instrument of authorisation under s50(3) of the Interpretation Act 1987 (NSW) -  
Staff authorised by the President and Vice-Chancellor to sign agreements on behalf of 

the University of New South Wales which are in the form of a deed 

Part A 

In accordance with section 50(3) of the Interpretation Act 1987 (NSW), subject to the requirements in 
paragraphs (a), (b) and (c) in this Part, the President and Vice-Chancellor of the University of New South 
Wales (UNSW) authorises the staff of UNSW listed in Part B to sign agreements in the form of deeds on 
behalf of UNSW without the use of the University seal as follows:  

(a) A person authorised under this instrument must not sign an agreement in the form of a deed unless 
the person has the necessary financial delegation to do so;  

(b) A person authorised under this instrument must not sign an agreement in the form of a deed unless 
the person has the authority to sign agreements of the relevant kind as specified in the Register of 
Delegations, or has authority in relation to its subject matter (see Appendix 1 Part B). If there is any 
conflict between this Instrument and the Register of Delegations, the Register of Delegations 
prevails to the extent of any inconsistency. 

(c) A person authorised under this instrument must not sign an agreement where they are affected by a 
conflict of interest (actual, potential or perceived) in relation to the agreement or its subject-matter;  

(d) The authority of a person to sign an agreement under this instrument is subject to any restriction 
applicable to that person as indicated under “subject-matter” in Part B; and 

(e) Without limiting paragraph (d), the authority of a person to sign an agreement under this instrument 
is subject to any specific conferral of authority to sign, or limits on authority to sign, in the Register of 
Delegations. This means, for example, that an agreement for the lease of UNSW property may only 
be signed in the manner authorised in the Register of Delegations.   If there is any conflict between 
this Instrument and the Register of Delegations, the Register of Delegations prevails to the extent of 
any inconsistency.    

 
Part B 
In addition to the subject matter limitation in this table, a signatory must have a financial delegation 
sufficient for the agreement that they are signing. 
 

Position Title Subject-matter  

Chief HR Officer Agreements in the form of a deed relating to the 
termination of employment, settlement of 
employment disputes and other employment matters. 

Chief Technology & Infrastructure 
Officer 

Agreements in the form of a deed: 

• to procure capital works projects with prior 
authorisation of Council; 

• to lease property where rent receipts do not 
exceed $1M.  
[“rent receipts” means the first year’s rental 
income amount multiplied by the number of years 
of the term, excluding option periods]. 

Dean Agreements in the form of a deed relating to the 
education, research or engagement activities of the 
Faculty or one or more of its Schools or Internal 
Centres, except agreements to establish, or 
otherwise relating to, third-party arrangements to 
develop and deliver UNSW programs and courses, 
which must be referred for signature to the DVC 
Academic and Student Life or DVC Research and 
Enterprise, as appropriate. 

https://www.legislation.nsw.gov.au/view/html/inforce/current/act-1987-015
https://www.legislation.nsw.gov.au/view/html/inforce/current/act-1987-015
https://www.unsw.edu.au/content/dam/pdfs/governance/07-register-of-delegations/register-of-delegations.pdf
https://www.unsw.edu.au/content/dam/pdfs/governance/07-register-of-delegations/register-of-delegations.pdf
https://www.unsw.edu.au/content/dam/pdfs/governance/07-register-of-delegations/register-of-delegations.pdf
https://www.unsw.edu.au/content/dam/pdfs/governance/07-register-of-delegations/register-of-delegations.pdf
https://www.unsw.edu.au/content/dam/pdfs/governance/07-register-of-delegations/register-of-delegations.pdf
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Position Title Subject-matter  

Deputy Vice-Chancellor Agreements in the form of a deed relating to: 

- the education, research or engagement activities 
of the University, except agreements to establish, 
or otherwise relating to, third-party arrangements 
to develop and deliver UNSW programs and 
courses, which must be referred for signature to 
the DVC Academic and Student Life or DVC 
Research and Enterprise, as appropriate;  

- the operations or business of the University; 

provided that each DVC’s authority to sign will be 
exercisable in relation to agreements for which the 
subject matter sits within their area of responsibility. 

A power of attorney, except where the DVC is 
appointed as an attorney under that power. 

Director, Asset Management, 
Estate Management 

Agreements in the form of a deed to lease property 
where rent receipts do not exceed $1M. 
[“rent receipts” means the first year’s rental income 
amount multiplied by the number of years of the term, 
excluding option periods]. 

Director, Development, Estate 
Management 

Agreements in the form of a deed to procure capital 
works projects with prior authorisation of Council. 

Director, Knowledge Exchange Agreements in the form of a deed relating to the 
commercialisation of UNSW owned intellectual 
property, and agreements relating to research 
services to be provided by UNSW and related 
matters including: 

• Assignment or licensing of IP (either by or to the 
University) 

• Deeds of Standing Offer in relation to tender 
submissions and other tender related deeds 

• Confidentiality Deeds 

but not including agreements in the form of a deed 
which provide for the University to promote, establish 
or participate in companies and other incorporated 
bodies or joint ventures (see Register of 
Delegations). 

Director, Research Grants and 
Contracts 

Agreements in the form of a deed relating to research 
services to be provided by UNSW, negotiation and/or 
management of which is the responsibility of the 
Research Grants and Contracts Office. 

Head of School Agreements in the form of a deed relating to 
education, research or engagement activities of the 
School, except agreements to establish, or otherwise 
relating to, third-party arrangements to develop and 
deliver UNSW programs and courses, which must be 
referred for signature to the DVC Academic and 
Student Life or DVC Research and Enterprise, as 
appropriate. 

Pro Vice-Chancellor Agreements in the form of a deed relating to: 

- the education, research or engagement activities 
of the University, except agreements to establish, 
or otherwise relating to, third-party arrangements 
to develop and deliver UNSW programs and 
courses, which must be referred for signature to 
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the DVC Academic and Student Life or DVC 
Research and Enterprise, as appropriate; 

- the operations or business of the University; 

provided that each PVC’s authority to sign will be 
exercisable in relation to agreements for which the 
subject matter sits within their area of responsibility.  

Provost Agreements in the form of a deed relating to: 

- the education activities of the University, except 
agreements to establish, or otherwise relating to, 
third-party arrangements to develop and deliver 
UNSW programs and courses, which must be 
referred for signature to the DVC Academic and 
Student Life or DVC Research and Enterprise, as 
appropriate; 

- the general operations or business of the 
University. 

A power of attorney, except where the Provost is 
appointed as an attorney under that power. 

Vice-President, External 
Engagement 

Agreements in the form of a deed relating to gifts, 
bequests, sponsorship and marketing. 

Vice-President, Operations Agreements in the form of a deed relating to 
financing, leasing, real property or the procurement 
of goods or services for UNSW. 

A power of attorney, except where the Vice-
President, Operations is appointed as an attorney 
under that power. 

 
 
 
 
…………………………… 
 
Professor Attila Brungs 
President and Vice-Chancellor 
 
Effective Date: 31 January 2022 
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