
 

Ad Hoc and Reviewing Replenishment Orders  

 

 

Adding Ad Hoc to Replenishment Order   

 

 

▶ Click “Restocking Stockroom” tile or Select “Restocking 

Stockroom” from the menu page. 

▶ Search for the item for restocking with product barcode. 

▶ Select the quantity for the replenishment order. 

▶ Click the “Request” button.  

 

 

  



 

Ad Hoc and Reviewing Replenishment Orders  

 

Process Replenishment Order 
 

 

 

▶ Click “Review Replenishment” tile or 

Click menu Review replenishments 

 

▶ Click the desired items for 

replenishment order  

 

▶ Ad Hoc order 

▶ Automatically generated 

replenishment orders 

 

▶ Click the “Review” button 

▶ Select Cost Centre  

▶ Click the “Submit” button  

 

 

 


